
VISIT/ACTIVITY TIME SHEET

Volunteer Name: ________________________________ Month:___________ Year:_______

Date of
Service

Patient Name*/ Activity Service Code Direct
Minutes

Indirect
Minutes

Travel Time
Minutes (2 ways)

(*) = Please Print Patient’s Name
Notes: 1. Log visits/activities for ONE MONTH ONLY on each sheet.

2. All time must be stated in MINUTES.
3. Include travel time IN MINUTES, if applicable, for each activity.
4. Include time spent in documentation under INDIRECT MINUTES.
5. ONLY FACE-TO-FACE PATIENT/FAMILY CONTACT IS DIRECT TIME.

(Turn Over)

Office Use



ACTIVITY SERVICE CODE TIME COLUMN

Patient/Family Visit (*) V305 Direct
Patient/Family Phone Call (*) V218 Indirect
Hospital/Nursing Home Inpatient Visit V313 Direct
Hospice Inn/Patient Visit V314 Direct
Transportation: Family (*) V221 Direct

Volunteer: On-site Patient Specific Training V318 Direct
Volunteer: General Orientation V317 Indirect
Volunteer Support Meeting/Annual Recognition V316 Indirect
Volunteer Instructor V319 Indirect
Volunteer: Attend Team Meeting V311 Indirect
Volunteer: Attend PI Meeting V312 Indirect

Volunteer: Music Therapy V330 Direct
Volunteer: Music Therapy Group V331 Direct
Volunteer: Reiki/Relaxation Therapy V332 Direct
Volunteer: Pet Therapy V333 Direct
Volunteer: Program Development V334 Indirect

Hospice Inn Administrative V315 Indirect
General Office Administrative V229 Indirect
Public Relations, Speakers Bureau, Fairs, ect. V230 Indirect
Education/Inservice V233 Indirect
Special Event s – Working V307 Indirect
On-Call Volunteer Activity V308 Indirect
Transportation (non-patient related) V309 Indirect

Bereavement: Children’s Groups V321 Direct
Bereavement: Adult Groups V322 Direct
Bereavement: Visit (*) V238 Direct
Bereavement: Visit – Funeral Service V323 Direct
Bereavement: Telephone Call (*) V237 Indirect
Bereavement: Administrative V232 Indirect
Bereavement: General Orientation/Training V324 Indirect
Bereavement: On-Site Patient Specific Training V325 Direct
Bereavement: Support Meeting V326 Indirect

Pastoral Care: Patient/Family Visit (*) V306 Direct
Pastoral Care: Patient/Family Phone Call (*) V222 Indirect
Pastoral Care: Supervision V327 Indirect
Pastoral Care: Orientation/Training V328 Indirect
Pastoral Care: Hospital/NH Inpatient Visit V337 Direct
Pastoral Care: Hospice Inn/Patient Visit V338 Direct


